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Turn off Conversations 

Go to the ALL Drop Down Menu in your 

Inbox and move the check mark to 

messages not conversations at the very 

bottom 

Adjusting setting – Reply All, Auto Replies, 

Signatures, & more 

Go to the Cog Wheel located at the top right 

corner of your email. 

Automatic Replies – located under Mail 

Get Rid of Reply All – located under Mail – Reply Settings 

Signature – located under Layout 

BCC (Blind Carbon Copy) – located under Layout / Message 

Format 

 


